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LEGAL NOTICE 
NOTICE TO BIDDERS 

ADVERTISEMENT FOR BIDS 

Sealed proposals will be received by the School Business Administrator/Board Secretary of the
Board of Education of the Green Brook Township School District, Somerset County, New
Jersey at the Green Brook Township Board of Education Business Office, located at 132
Jefferson Avenue, Green Brook, NJ 08812 for the following services on the date and at the
time indicated below, and will be publicly opened and read aloud for: 

ITEM DATE PREVAILING TIME

STUDENT
TRANSPORTATION 
IN DISTRICT REGULAR 
EDUCATION ROUTES

JUNE 13, 2022 11:00 AM

Specifications and bid forms may be obtained at the Green Brook Township Board of
Education Business Office, located at 132 Jefferson Avenue, Green Brook, New Jersey 08812
from 9:00 a.m. to  4:00 p.m. on business days. All bids must be submitted on the bid form
contained in the specifications. Bids that are not submitted on such form may be rejected. 

Bids must be in strict compliance with specifications. Proposals must be endorsed on the
outside of the sealed envelope, with the name and address of the bidder and Bids are to be
placed in a sealed envelope and plainly marked: 

GREEN BROOK TOWNSHIP SCHOOL DISTRICT 
TRANSPORTATION BID FOR IN-DISTRICT ROUTES 

BID No. 2022-001 

Bids will be received by the Board’s Business Administrator/Board Secretary at Green Brook 
Township Board of Education Business Office, 132 Jefferson Avenue, Green Brook, NJ, prior
to and up to 11:00 a.m. prevailing time on June 13, 2022, and will be publicly opened and
read immediately thereafter. Bidders are not permitted to submit bids via email or facsimile.
The Board assumes no responsibility for Bids mismailed or misdirected. 

The Board of Education of Green Brook Township School District in Somerset County, New
Jersey, reserves the right to accept or reject any and/or all bids for the whole or any part and
waive any informality as they may deem best for the interest of the Board in accordance with
the law. 

Bidders are required to comply with the requirement of N.J.S.A. 10:5-31, et seq. and N.J.A.C.
17:27. P.L. 1975, C. 127.

By order of the Green Brook Township Board of Education, Somerset County, New Jersey.

Jason Weber
School Business Administrator
DATED: May 26, 2022
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Specifications for Student Transportation Services

In-District Routes To and From School

Green Brook Township Board of Education

2022-23 School Year

General Provisions

1. All contractors must comply with current applicable New Jersey statutes, regulations, and the policies and

procedures of the district board of education governing student transportation.

2. The term of the contract will be, in general, from September 1 through June 30 according to the school calendar.

Student transportation contracts include all the rules and procedures pertaining to student transportation

though not expressly stated.

3. The Board of Education intends to award a contract for transportation as soon as possible after the date set for

the opening of bids and to require the successful contractor to provide transportation in accordance with the

school calendar. The attached school calendar is part of these specifications and of the contract.

4. The successful bidder is considered an independent contractor and is not an agent, servant, employee, or

representative of the Board of Education.

5. As authorized by the Green Brook Township Board of Education, only enrolled eligible public and private school

students, adults serving as chaperones, or school personnel can be transported. The vehicle(s) assigned to the

routes specified herein cannot be utilized for other purposes during the time periods designated by the route

descriptions.

6. Vehicle(s) must arrive and/or depart the assigned school(s) as indicated on the enclosed route descriptions. In

general, routes are designed to cause vehicles to arrive at schools approximately 10 minutes before the start and

dismissal bell times.

7. No transportation contract can be subcontracted without the prior written approval of the Board of Education.

8. Bids are to be placed in a sealed envelope and plainly marked,

Bid for Student Transportation Services

Green Brook Township School District

Transportation Bid for In-District Routes

Bid No. 2022-01

and presented to the Office of the Board Secretary. A designated school official will unseal the bids in the

presence of the parties bidding and publicly announce the contents. Bids will be received at the Green Brook

Township Board of Education Business Office, located at 132 Jefferson Avenue, Green Brook, NJ 08812 up to

11:00 AM prevailing time on Monday, June 13, 2022.

NOTICE

It is the responsibility of the Bidder to ensure proper delivery to the Office of the Board Secretary at the Green

Brook Township Board of Education Business Office, 132 Jefferson Avenue, Green Brook, NJ 08812. Delivery to

the Business Office Building does not constitute proper delivery.

9. If awarded a contract, your company/firm must ensure compliance with all applicable federal, state, and local

regulations and certify such compliance to the board of education upon request.
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10. The Board of Education reserves the right to transfer transportation contracts awarded under these

specifications to another Board of Education.

11. If any litigation commences between the Board of Education and the successful bidder pursuant to the award of

this contract, the venue for any suit must be in the Superior Court of New Jersey, Law Division, in the county

where the Board of Education administering the contract is located.

12. ** In the event the contractor fails to provide service in accordance with these specifications and stated

requirements, the contractor shall be considered in breach of contract. Cancellation of the contract and/or

enforcement of Contractor’s Performance Bond may result in accordance with local board policy.

Vehicles

1. Transportation equipment must be properly registered by the Motor Vehicle Commission, meet all current

specifications in accordance with Federal and State law, the rules of the State Board of Education, and any

additional specifications of this District’s board of education.

2. All vehicles must be systematically inspected twice within the school year and display a school bus certification

inspection sticker to ensure that such vehicles and equipment are in safe and proper operating condition.

3. The contractor must provide and maintain an adequate number of school buses, including spares, to safely

transport all students assigned to the routes contained in this bid and to assure uninterrupted service in the

event of mechanical breakdown.

4. ** The Bidder will be required to provide spare buses and drivers in the amount of ten percent (10%) of the

regular fleet for special services necessitated by breakdowns and preventive maintenance, athletic trips, and

field trips.

5. ** The Bidder agrees to provide vehicle maintenance on all buses and vans utilized under the contract at its own

cost. Maintenance facilities must be located within the district or within 20 miles of the district.

6. ** Seat Belts - Vehicles shall be equipped with seat belts as required by New Jersey law.

7. ** Vehicles must be able to accommodate route signs that are clearly visible to students and district personnel

from at least the passenger side of the vehicle. Route signs must be posted on all vehicles for all routes each

school day.

Storage of Vehicles

1. ** To the extent permitted by law and local regulations, the School District may voluntarily permit, the successful

bidder, to park and/or store up to 16 vehicles that are utilized for purposes of this contract, at designated areas

on School District Property. However, said permission shall be at the sole option of the School District and

revocable upon reasonable notice to the successful vendor. Permission to park and/or store the vehicles will be

conditioned upon the successful vendor’s indemnification of the School District for any damage caused, claims,

and/or disputes arising from the storage of the vehicles on School District property, including but not limited to

any damage to the District or its property, or damage to vehicles, and/or injuries of the successful vendor’s

agents or employees while on the School District’s property. Said indemnification and hold harmless shall be

contained in a separate Access Agreement between the successful bidder and the School District. In addition, in

the event permission is granted, the Board does not represent or warrant that in the event of inclement weather,

the area designated for storage of the vehicles will be cleared of snow and/or ice and it shall be the successful
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bidder’s sole responsibility to ensure the vehicles are free from snow/ice and at the appropriate locations and

times as required by contract. A form of Access Agreement to be utilized is attached to the within Specifications.

2. ** Any bidder requesting such permission for the storage of its vehicles shall indicate the same in writing along

with its bid submission.

Accident Reporting

Contractors must ensure that every school bus driver will: a) immediately inform the principal(s) of the receiving

school(s) and the school business administrator or designee of the district board of education providing the

transportation following an accident that involves an injury, death, or property damage, b) complete and file the accident

report as prescribed by the Commissioner of Education and deliver it to the principal(s) of the receiving school(s) by the

conclusion of the next working day, and c) deliver the report to the school business administrator or designee of the

district board of education providing the transportation after it is signed by the principal(s) of the receiving school(s) in

accordance with NJAC 6A:27-12.2. In addition, the driver must also complete and file a motor vehicle accident report in

accordance with NJSA 39-4:130.

Reporting Student Left Unattended on the School Bus

Every owner/operator of a school vehicle must immediately inform the administrator or principal of the receiving school

and the chief school administrator of the district board of education providing for the transportation or their designee

following an incident in which it is determined that a student was left unattended on the school bus at the end of the

route. School district or school bus contractor personnel who discover, or to whom it is reported, that a student has been

left on a school bus must immediately report the incident to the owner/operator of the vehicle. A student is considered

to have been left unattended on the school bus at the end of the route when the driver has left the vicinity of the bus.

Anti-Bullying Bill of Rights—Reporting of Harassment, Intimidation, and Bullying

**The Contractor, its agents, and employees shall comply with all applicable provisions of the New Jersey Anti-Bullying

Bill of Rights Act—N.J.S.A. 18A:37-13.1 et seq., all applicable code and regulations, and the Anti-Bullying Policy of the

Board of Education. The District shall provide to the contracted service provider a copy of the Board’s Anti-Bullying Policy.

In accordance with N.J.A.C. 6A:16-7.7 (c), a Contractor, its agent(s), and employee(s), who has witnessed, or has reliable

information that a student has been subject to harassment, intimidation, or bullying shall immediately report the

incident to any school administrator or safe schools resource officer, or the School Business Administrator/Board

Secretary.

Drivers/Aides

1. The driver must be a reliable person of good character who possesses the qualifications and communication

skills necessary to perform the duties of the position, and comply with the rules set forth for drivers in all federal,

state, and local regulations including, but not limited to, the Omnibus Transportation Employee Testing Act, NJSA

18A:6-7.6 through 18A:6-7.12 and NJSA 18A:39-17 through 20 (background check) (Note: This requirement also

applies to Certified Mobility Assistance Vehicle (MAV) Technicians transporting students with medical needs to

and from school or school-related activities in mobility assistance vehicles.), and tuberculosis testing.
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2. If a student assigned to a special education route is not present at the assigned bus stop for three consecutive

days, the contractor must report this absence to the district transportation supervisor.

3. The bus driver must always be in full charge of the school bus and is required to report unmanageable students

to the district transportation supervisor and principal of the receiving school on the district prescribed

incident/discipline form.

4. A bus aide assigned to a route awarded by this bid must be a reliable person of good character who possesses

the qualifications and communication skills necessary to perform the duties of the position and is required to

comply with the criminal background check and tuberculosis testing as prescribed by law.

5. Bus aides must attend to the special needs of students, maintain order in the vehicle to ensure the safety of all

students, assist students in getting on and off the vehicle as needed, and other duties which may be specified by

the board of education.

6. If the Board of Education finds any driver or aide assigned to a vehicle operating under a contract awarded by

this bid to be unsuitable for the position because of a lack of skills necessary to perform the job duties, inability

to control students, failure to comply with the rules and regulations, incapacity, unbecoming conduct, or other

good cause, the contractor may be required to remove the driver and/or aide from the route or all district

routes. If the contractor fails to comply with this provision, the contractor may be required to show cause why

this failure to comply is not deemed to constitute a breach of contract and may set aside and annul the contract.

7. ** Both regular and substitute drivers and aides shall be assigned as consistently as possible to the same AM and

PM route for the purpose of route familiarization and pupil control. It is the express desire of the School District

that the rate of driver turnover is minimal.

8. ** Drivers must familiarize themselves with their route and stops before driving a route with students on board.

It is the bidder’s responsibility to see that drivers meet this requirement.

9. ** All drivers must participate in a morning practice run on a day before school opens each year and all drivers

must attend a mandatory safety meeting held after the morning practice run. The district shall determine the

practice run/meeting date. At this meeting, drivers will receive final route sheets which they must review.

10. ** Drivers must complete seating charts provided by the district for each route. Seating charts must be

submitted to the district by the end of the third week of September each year. Drivers must update and submit

seating charts throughout the year as needed.

11. ** Contractors must supply all personnel with an identification badge; contractor employees must wear the

badge at all times while driving district routes.

12. ** Elementary grade students must be released from the bus to an adult guardian identified by the

parent/guardian as a “safe” individual. When this is not possible the driver must notify the school and at the end

of the route bring the student(s) to the nearest school. Middle School and High School students may be released

without adult supervision present. However, if a parent, guardian, student, or driver expresses safety concerns

the driver must report the student did not get off at their stop and at the end of the route bring the student(s) to

the nearest school.

13. ** The Bidder will provide a qualified supervisor and an adequate staff of support employees. The supervisor will

be trained and experienced in the supervision of bus and van drivers and aides. The supervisor or assistant will

be available during the driver’s regular working hours (at least between 6:30 a.m. and 4:30 p.m.), and at all other

reasonable times to confer with the designated administrators of the School District concerning the service

provided by the Bidder.
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14. **Bidder will agree to make supervisors, drivers, and other staff available for reasonable school and

community-related inquiries upon request and notice from the School District at no additional cost.

Executive County Superintendent Approval

All transportation contracts require the approval of the Executive County Superintendent of Schools.

Payment Terms

1. Payments to contractors will be made on or about the 30th day of the month. Payments are made in monthly

installments, provided an appropriate invoice is submitted by the 5th day of the month following the month in

which services were rendered.

2. The contractor must execute the contract and submit it to the district board of education with all required

related documents for the district board of education to comply with the timeline for submission of contracts to

the county superintendent. Failure to do so may result in a delay in the scheduled payment of services.

Contractors should visit the Department of Education’s Student Transportation website to become familiar with

the contract to be executed.

3. Payment for the month of June will be made by July 30th, 2023, provided an appropriate invoice is submitted by

the 5th day of July 2023..

4. Per Diem contracts will be calculated on the actual number of days transportation services were performed.

5. Payments are subject to approval by the Board of Education. Therefore, payments may be delayed depending on

the Board’s meeting schedule.

Emergency Provisions

1. In the event the school is closed due to inclement weather or other emergencies, the contractor will be notified

as soon as possible by the public-school authorities providing transportation. Contractors are also advised to

check online for school closing announcements.

2. In an emergency where the contractor cannot meet the schedule, or if the school has a change in schedule, the

party responsible for any change must immediately notify the other party.

Basis of Bid and Adjustments

1. The bidder must submit the bid on the bid sheet contained in these bid specifications. Bids are submitted on a

per diem or per annum basis as indicated on the enclosed bid sheet. Other bid sheets are not acceptable.

2. If there is a change in the described route, the amount of the contract will be adjusted as specified in the bid.

Bids that do not include an adjustment amount will not be accepted.

3. The net result of any mileage adjustment to a nonpublic school transportation contract cannot exceed the

maximum cost per student in accordance with NJSA 18A:39-1a. Calculations to determine the per-student cost

must include all students on the route, public and nonpublic.
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4. ** In the event bid submissions for a route cost result in a tie bid, the award shall be based on the lowest aide

cost (if applicable). If there is no aide cost, or if that cost also results in a tie bid, the award shall be based on the

lowest increase/decrease adjustment cost unless otherwise specified by the board.

5. ** Alternate bids not solicited by the Board of Education will not be accepted.

6. ** Routes that require an aide are so indicated by an asterisk.

Insurance Coverage

1. Unless otherwise specified by the board of education, the contractor must provide automotive liability insurance

in the minimum amount required by the Motor Vehicle Commission and Department of Education regulations. If

the board of education requires an insurance coverage greater than the minimum amount, the contractor must

provide automotive liability insurance in the amount of $10,000,000.00 combined single limit per occurrence.

Bidders are required to provide, with the bid, evidence of their ability to obtain the required insurance coverage.

A certificate of insurance for the duration of the contract must be presented by the successful bidder. The

certificate of insurance must state that the contracting board of education is an additional insured party to the

policy. In addition to meeting the requirements of N.J.A.C. 6A:27-1.5 et al, a minimum of $10,000,000.00

combined single limit per occurrence of liability insurance for bodily injury and property damage for vehicles

used under this contract is required. The bidder shall provide general liability insurance in the amount of not less

than $2,000,000.00 which includes sexual molestation coverage.

2. The district board of education and the Executive County Superintendent must be notified by the insured

whenever any policy is canceled. Notification must be made within 48 hours of the receipt of the notification of

the cancellation by the insured, and before the cancellation takes effect.

3. The contractor will protect, defend, and save harmless the Green Brook Township School  District from any suits

or actions of every nature and description brought against it for or on account of any injuries or damages

received or sustained by any party of parties by or from any acts of the contractor, its servants and/or agents as a

result of the performance of the transportation contract or any other claims made against the School District

based on the actions, inactions or alleged negligence of said contractor, its servants and/or agents.

Bid Guarantee

1. Each bid shall be accompanied by a bid bond, cashier’s or certified check, for five percent  (5%) of the amount of

the annual contract cost, but in no case may the certified check, cashier’s check, or bid bond, exceed $50,000.00.

No other form of guarantee is authorized. This guarantee shall be made payable to the Green Brook Township

Board of Education. Such deposit shall be forfeited upon refusal of a bidder to execute a contract; otherwise,

checks shall be returned when the contract is executed and a surety (performance) bond is filed with the Green

Brook Township Board of  Education. The bid guarantee shall be identified by the bid number assigned to the bid

for which it is submitted. The bid guarantee for all unsuccessful bidders, except for the three lowest bidders, will

be returned within 10 days after the bid opening (Saturdays, Sundays, and holidays excepted). The annual

contract amount of per diem contracts shall be calculated by multiplying the total per diem cost by 180 days.

2. Each bid must be accompanied by a Consent of Surety.

Performance Guarantee
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1. A Corporate performance surety bond in an amount equal to the annual amount of the contract shall be

required of the successful bidder. The performance guarantee shall be identified by the multi-contract number or

route number for which it is submitted. Each bid shall be accompanied by a  signed Prescribed Form of

Questionnaire), included in these specifications. The bond to be provided for per diem contracts shall be equal to

the total per diem bid multiplied by 180 days. Personal bonds will not be accepted.

2. The performance bond will be invoked by the School District if the Bidder or his representative fails to perform

satisfactorily, furnish safe and adequate equipment or personnel, or otherwise fails to comply with the terms and

conditions of the contract.

Breach of Contract/Penalties

1. In the event the contractor fails to provide service in accordance with these specifications and stated

requirements, the contractor will be considered in breach of contract. This may result in the cancellation of the

contract and/or enforcement of the contractor’s performance bond.

2. ** Tardiness without good cause. In general, all routes are designed to arrive at the school ten minutes before

the start or dismissal bell. If a vehicle does not arrive before the start or dismissal bell it is considered late. A

driver or aide no-show is not a good cause for lateness.

PENALTY - Per diem cost of the contract for each morning or afternoon trip based upon a 180-day school year.

3. ** Driver/Contractor failure to pick up all pupils assigned to a route without good cause.

PENALTY - Per diem cost of the contract for each morning or afternoon trip based upon a 180-day school year.

4. ** Failure to operate either morning and/or afternoon trips on any one route without a good cause.

PENALTY – Twice the per diem cost of the contract for each morning or afternoon trip based on a 180-day school

year.

5. ** If necessary to cover any contracted route for safety reasons or for lateness.

PENALTY – $200.00 per trip covered for use of a district bus and/or driver, in addition to other applicable

penalties.

6. ** If the Bidder consistently fails to perform satisfactorily or to furnish safe and adequate personnel and

equipment, or otherwise fails to comply with the terms of the contract, the School  District may cancel the

contract and procure service elsewhere. The School District, in its sole discretion, may call for the forfeiture of

the Performance Bond.

Training Programs

1. The contractor must ensure that drivers and aides are properly trained to perform their duties, which must

include, at a minimum, the training requirements listed at NJSA. 18A:39-19.1a and NJAC 6A:27-11.3. This training

requirement must be completed twice each calendar year.

2. The contractor must administer a safety education program for all permanent and substitute drivers and bus

aides according to NJSA 18A:39-19.1a and NJAC 6A:27-11.3 twice each calendar year.

3. Drivers and aides are required to participate in scheduled school bus evacuation drills.

9



Modifications

1. Any modifications to these specifications after the public advertisement for bids and prior to the scheduled bid

opening will be made known by certified mail to all bidders who requested specifications.

2. The Board of Education reserves the right to make modifications of routes subject to the provisions of the bid

and the rules of the State Board of Education.

Affirmative Action

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for

employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation,

gender identity or expression, disability, nationality or sex. Except with respect to affectional or sexual orientation and

gender identity or expression, the contractor will take affirmative action to ensure that such applicants are recruited and

employed, and that employees are treated during employment, without regard to their age, race, creed, color, national

origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or

sex. Such action shall include, but not be limited to the following: employment, upgrading, demotion, or transfer;

recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection

for training, including apprenticeship. The contractor agrees to post in conspicuous places, available to employees and

applicants for employment, notices to be provided by the Public Agency Compliance Officer setting forth provisions of

this nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees

placed by or on behalf of the contractor, state that all qualified applicants will receive consideration for employment

without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender

identity or expression, disability, nationality or sex.

The contractor or subcontractor, where applicable, will send to each labor union or representative or workers

with which it has a collective bargaining agreement or other contract or understanding, a notice, to be provided by the

agency contracting officer advising the labor union or workers' representative of the contractor's commitments under

this act and will post copies of the notice in conspicuous places available to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer

pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the Americans with

Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to employ minority and women workers

consistent with the applicable county employment goals established in accordance with N.J.A.C. l7:27 5.2, or a binding

determination of the applicable county employment goals determined by the Division, pursuant to N.J.A.C. 17:27-5.2.

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not

limited to, employment agencies, placement bureaus, colleges, universities, labor unions, that it does not discriminate

on the basis of age, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity

or expression, disability, nationality or sex, and that it will discontinue the use of any recruitment agency which engages

in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all

personnel testing conforms with the principles of job-related testing, as established by the statutes and court decisions

of the State of New Jersey and as established by applicable Federal law and applicable Federal court decisions.
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In conforming with the applicable employment goals, the contractor or subcontractor agrees to review all

procedures relating to transfer, upgrading, downgrading, and layoff to ensure that all such actions are taken without

regard to age, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or

expression, disability, nationality or sex, consistent with the statutes and court decisions of the State of New Jersey, and

applicable Federal law and applicable Federal court decisions.

The contractor must submit to the public agency, after notification of award but prior to execution of a goods

and services contract, one of the following three documents:

1. Letter of Federal Affirmative Action Plan Approval

2. Certificate of Employee Information Report

3. Employee Information Report Form AA302

The contractor and its subcontractors must furnish such reports or other documents to the Division of Contract

Compliance & EEO as requested by the office from time to time to carry out the purposes of these regulations. Public

agencies will furnish such information as requested by the Division of Contract Compliance & EEO to conduct a

compliance investigation pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27.

Ownership Disclosure

All bidders are hereby notified that every corporation and partnership, according to the provision of Chapter 33, Laws of

1977 of the State of New Jersey, must submit a statement prior to the receipt of the bid or accompanying the bid, setting

forth the names and addresses of all stockholders in the corporation or partnership who own 10% or more of its stock, of

any class or of all partners in the partnership who own a 10% or greater interest. If one or more such stockholder or

partner is itself a corporation or partnership, the stockholders holding 10% or more of that corporation’s stock, or the

individual partner’s 10% or greater interest in that partnership must also be listed. The disclosure continues until the

names and addresses of every non-corporate stockholder, and individual partner, exceeding the 10% ownership criteria

established in this act, have been listed.

Business Registration

All bidders are hereby notified that every business organization must submit with their bid a copy of their Business

Registration Certificate, in compliance with P.L. 2004, c 57 of the State of New Jersey.

Drug and Alcohol Testing

If awarded a contract, your company/firm is required to certify to the board of education that you follow the drug and

alcohol requirements of the Omnibus Transportation Employee Testing Act.

Background Checks

1. The contractor must ensure compliance with the requirements of NJSA 18A:39-17 through 20 governing

criminal history background checks and must annually submit required documents to the county

superintendent of schools on or before August 31 or upon employment for newly hired drivers.
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2. The contractor must ensure compliance with the requirements of NJSA 18A:6-7.6 through 12 governing child

abuse and sexual misconduct checks. Additional information on this requirement is available from the Office

of Student Protection’s “Pre-Employment Resources” webpage:

https://www.state.nj.us/education/crimhist/preemployment/.

Driver and Aide Training

The contractor must comply with the requirements of NJSA 18A:39-19.1a, 2, and 3 governing the training of school bus

drivers and aides and must annually submit required documents to the county superintendent of schools on or before

August 31 or upon employment for newly hired drivers and/or aides.

Disclosure of Political Contributions

The contractor must file an annual disclosure statement on political contributions with the New Jersey Election Law

Enforcement Commission pursuant to NJSA 19:44A-20.13 (P.L. 2005, c.271, s.3) if the contractor receives contracts in the

aggregate exceeding $50,000 from public entities in a calendar year. It is the contractor’s responsibility to determine if

filing is necessary. Additional information on this requirement is available from ELEC at 888-313-3532 or at

www.elec.state.nj.us.

Maintenance of Contract Records

The relevant records of private vendors or other persons entering into contracts with covered entities are subject to

audit or review by the Office of the State Comptroller pursuant to NJSA 52:15C-14(d). The contractor must maintain all

documentation related to products, transactions, or services under this contract for a period of five years from the date

of final payment. These records must available to the New Jersey Office of the State Comptroller upon request.

Notification Required when a School Bus Driver’s License is suspended or revoked

When a contractor providing pupil transportation services under contract with a board of education is notified by the

Department of Education that a school bus driver employed by the provider has had their bus driver’s license suspended

or revoked, the employing transportation provider, within one business day of the notification, must provide a statement

to the NJ Department of Education verifying that the school bus driver no longer operates a school bus for the board or

contractor.

Qualifications of Bidder

** The award of a contract will be made to the lowest qualified Bidder meeting all the requirements of the Bid

Specifications. The determination of the lowest qualified Bidder will not factor in whether the proposed Vendor utilizes

the option of the storage of the vehicles on the District  Property. The School District reaffirms the right to determine the

qualification of any Bidder in accordance with applicable regulations of the State Board of Education.

Amenities
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1. ** Fuel - All fuel and fueling facilities are to be provided by the Bidder, as the district does not have any fueling

facilities.

2. ** Two-Way Radios - The Bidder will agree to install, maintain and operate two-way radios in all vehicles and

substitute vehicles contracted to the school district. All costs for the operation of these radios shall be borne by

the bidder.

3. ** Video Supervision -  The bidder shall install a digital video recording system in all assigned school vehicles and

substitute school vehicles. The video recording system shall turn on and off with the vehicle ignition switch. The

system shall continue to record after the ignition switch has been shut off long enough to ascertain that the

driver has performed a post-trip vehicle check.  The system must have at least a five-day recording capability, at

least two low light or infrared light color cameras; one focused on the rear of the bus the other on the door and

front seats, an on/off indicator, and an event button and record GPS locations. If the district does not have the

software necessary to view the digital video the contractor must supply at least three copies of the requested

video the district can view on programs normally included on computer operating systems. If a  docking station is

required, the contractor must supply at least six docking stations. A digital video system that records on SD cards

is preferred.

Routes

1. Within 10 days of the start of the contract, the contractor must submit to the district board of education a

description of the actual streets traveled for routes for the transportation of special education students and

nonpublic school students for which the streets to be traveled are not described by the board of education on

the route description contained in the bid.

2. ** Bus routes and bus stops shall be provided to the Bidder by the School District and may be modified at the

sole discretion of the School District. The Bidder shall not deviate from the designated route except by prior

written consent of the School District or in the case of an emergency, which shall be reported promptly

thereafter to the principal of the receiving school.

3. ** Attached to this Bid Specification are the AM routes which form the basis for the bid. PM  routes are operated

the same as AM routes or in reverse. The successful bidder must submit a  description of the actual streets

traveled within 10 days of the start of the route. The safest most direct route must be used.

4. ** The Board of Education reserves the right to revise any and all routes to suit the educational program at any

time and such revision shall be deemed an ordinary part of the contract. Any revision that shall create an

increase or decrease of mileage, not to exceed five percent of the total base service mileage, as specified in the

routes attached, shall be deemed an ordinary part of this bid and the contract to follow. A monthly adjustment

will be made for mileage in excess of five percent. Said adjustment will result in either a rebate to the School

District or added compensation to the Bidder.  Final AM and PM routes are generally available during the third

week of August. Routes with minor changes are given to drivers before the start of school.

5. ** All vehicles will clearly display the route numbers at least on the passenger side of the vehicle near the

passenger door or one window back from the passenger door. The route signs must be displayed on each

vehicle, every school day

6. ** Seating charts must be completed on forms provided by the district for each route. Seating charts must be

submitted to the district by the end of the third week of September each year. Drivers must update and submit

seating charts throughout the year as needed.
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7. ** The bidder shall only transport passengers assigned by the District as evidenced by the student list for each

route and according to NJAC 6A:27-1.4.

8. ** No route package may be changed, combined, or switched with any other route without the written consent

of the district.

9. ** The District must be notified of any driver or aide change prior to the start of the route.

10. ** The bidder will e-mail before 2:00 p.m. each school day to the transportation office a list of substitute drivers

and substitute aides, the vehicle number they are driving, and the routes they are operating for the day.

11. ** If a student assigned to a special education route is not present at the assigned bus stop for three consecutive

days, the contractor shall report this absence to the district transportation office on the third day.

Pupil Supervision

** The School District delegates to the Bidder the necessary authority to supervise and control students on buses and

vans in accordance with School District Policy. Authorization shall not include the right to discipline students. Disruptive

students are to be reported to the receiving school principal. The School District’s discipline policies and rules shall be

made available to the successful bidder.

School Cancellation or Delayed Start of School

** The Superintendent, or their designee, shall have the sole responsibility of altering, delaying  or canceling bus service

during inclement weather. The Bidder agrees to abide by the decision of the  Superintendent, or their designee, and

operate on the assigned schedules and routes.

Non-Collusion and Ethical Standards

** All Bidders must execute a notarized non-collusion affidavit and submit this affidavit with their bid.

Records and Reports: Duty to Submit

** The Contractor shall furnish to the Green Brook School District any information required by state or federal reports

together with such information as may be required by the Green Brook School  District, and further, as may be necessary

to enable the Green Brook School District to comply with relevant state or federal requirements for reimbursement. Such

information must be provided within three days of the request.

School Times

** Based on labor contract negotiations from year to year, routes may be required to start earlier or later than stated.

Some trip packages may be longer or shorter by as much as ten minutes. The bidder will not be eligible for additional

fees if the district changes bell times as stated above.

Watchung Hills Regional HS Green Brook MS Irene E Feldkirchner ES
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AM Buses Arrive 7:00 AM Immediately after first
route

Immediately after second
route

Start Bell Time 7:30 AM 8:00 AM 9:00 AM

Delayed Opening (2 hours) 9:35 AM 10:00 AM 11:00 AM

PM Buses Arrive 2:00 PM Immediately after first
route

Immediately after second
route

End Bell Time 2:15 PM 3:06 PM 3:45 PM

Early Dismissal 12:05 PM 12:51 PM 1:30 PM

** District Specific
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The following documents must be submitted for your bid to be considered:

1. Bidder’s Guarantee

2. Business Registration Certificate

3. Evidence of the Bidder’s Ability to Obtain the Required Insurance Coverage

4. Omnibus Transportation Employee Testing Act Compliance Assurance

5. School Bus Driver Annual Certification Compliance Assurance

6. Disclosure of Investment Activities in Iran

7. Prescribed Questionnaire

8. Consent of Surety

9. Statement of Ownership Disclosure

10. Coordinated Transportation Services Agency Membership Form (CTSA only)

11. Affirmative Action Documentation or Questionnaire

12. Non-Collusion Affidavit

13. Bid Sheet
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BID SHEET
Green Brook Township Board of Education

Student Transportation Services

● Bids which do not include an adjustment amount will not be accepted.

● In the event bid submissions for a route cost result in a tie bid, the award shall be based on the lowest aide cost (if
applicable).  If there is no aide cost, or if that cost also results in a tie bid, the award shall be based on the lowest
increase/decrease adjustment cost unless otherwise specified by the board.

● Alternate bids not solicited by the Board of Education will not be accepted.

● The following routes and aide (if applicable) are to be bid on a PER DIEM basis.

● Routes which require an aide are so indicated by an asterisk (*).  Routes marked with a hashtag (#) may require an aide
during the year, and that cost should be included as part of the bid response. Bids will be evaluated based on the cost
inclusive of an aide.

I hereby submit the following bid(s) to transport students during the 2022-2023 school year in accordance with your
advertisement, specifications, and route description.

Per Diem Tier Cost
Tier Increase/Decrease Per Aide including

Tier Route Route Cost Adjustment Cost Aide
Number Number Cost (without aide) Cost (if applicable) (if applicable)

103 HS-103# $_________ $_____________ $____________

MS-103# $_________ $_____________ $____________

ES-103# $_________ $_____________ $____________

$_________ $ ___________

106 VT-106# $_________ $_____________ $____________

MS-106* $_________ $_____________ $____________

ES-106* $_________ $_____________ $____________

$_________ $ ___________

109 HS-109# $_________ $_____________ $____________

MS-109# $_________ $_____________ $____________

ES-109* $_________ $_____________ $____________

$_________ $ ___________



BID SHEET (continued) Page 2 of 4

Per Diem Tier Cost
Tier Increase/Decrease Per Aide including

Tier Route Route Cost Adjustment Cost Aide
Number Number Cost (without aide) Cost (if applicable) (if applicable)

112#            MS-112# $_________ $_____________ $____________

ES-112# $_________ $_____________ $____________

$_________ $ ___________

200 HS-200 $_________ $_____________ $____________

MS-200 $_________ $_____________ $____________

ES-200 $_________ $_____________ $____________

$_________ $ ___________

202 HS-202 $_________ $_____________ $____________

MS-202 $_________ $_____________ $____________

ES-202 $_________ $_____________ $____________

$_________ $ ___________

203 HS-203 $_________ $_____________ $____________

MS-203 $_________ $_____________ $____________

ES-203 $_________ $_____________ $____________

$_________ $ ___________



BID SHEET (continued) Page 3 of 4

Per Diem Tier Cost
Tier Increase/Decrease Per Aide including

Tier Route Route Cost Adjustment Cost Aide
Number Number Cost (without aide) Cost (if applicable) (if applicable)

204 HS-204 $_________ $_____________ $____________

MS-204 $_________ $_____________ $____________

ES-204 $_________ $_____________         $____________

$_________ $ ___________

205 HS-205 $_________ $_____________ $____________

MS-205 $_________ $_____________ $____________

ES-205 $_________ $_____________         $____________

$_________ $ ___________

206 HS-206 $_________ $_____________ $____________

MS-206 $_________ $_____________ $____________

ES-206 $_________ $_____________         $____________

$_________ $ ___________

207 HS-207 $_________ $_____________ $____________

MS-207 $_________ $_____________ $____________

ES-207 $_________ $_____________          $____________

$_________ $ ___________



BID SHEET (continued) Page 4 of 4

Per Diem Tier Cost
Tier Increase/Decrease Per Aide including

Tier Route Route Cost Adjustment Cost Aide
Number Number Cost (without aide) Cost (if applicable) (if applicable)

209 HS-209 $_________ $_____________ $____________

MS-209 $_________ $_____________ $____________

ES-209 $_________ $_____________          $____________

$_________ $ ___________

LR-1 LR-1 $_________ $_____________ $____________

$_________ $ ___________

LR-2 LR-2 $_________ $_____________ $____________

$_________ $ ___________

TOTAL
PER DIEM BID $ _______________  (Include route and aide costs, where applicable.)

Bulk Bid - If I am awarded all routes as identified by the individual routes bid above, a ________% deduction shall be
applied to each route and aide cost, where applicable.

TOTAL NET PER DIEM BID $___________________

__________________________________     ________________________________________
Bidder’s Name     (Print or Type)                                      Company Name

_____________________________________________________________________________
Company Address and Telephone Number

_____________________________________   ______________________________________
Bidder’s Signature Date
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